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Yuan Ze University, Department of Computer Science and Engineering
Regulations for the Borrowing and Management of Instruments and Equipment
Established at the 6th Department Affairs Meeting of Academic Year 2014 on January 27, 2015

1. To strengthen the management of departmental instruments and equipment,
enhance their usage efficiency, and ensure proper operation, these regulations are
hereby established.

2. Borrowing of instruments and equipment is limited to faculty, staff, and students
of the department, and their use is restricted to on-campus locations only.

3. The use of instruments and equipment shall be primarily for teaching, research, or
official business, and shall not be diverted for personal use. Prior to borrowing,
the borrower must complete the “Department of Computer Science and
Engineering Instrument and Equipment Borrowing Registration Form”
(hereinafter referred to as the “registration form”) at the department office, and the
request must be confirmed by departmental staff or the on-duty student assistant
before the equipment can be borrowed.

4. The expected return date must be specified on the registration form. The maximum
borrowing period is one month from the date of registration. If the equipment is
not returned by the due date and no valid special circumstance documentation is
provided, borrowing privileges will be suspended for two weeks for each day
overdue, calculated cumulatively.

5. Anyone found removing instruments or equipment without completing the
borrowing procedures shall be subject to a warning, and their borrowing privileges
will be suspended for one month, depending on the severity of the case.

6. Teaching instruments and equipment shall be operated according to the prescribed
procedures and properly maintained. If damage occurs due to improper use, the
borrower shall bear the repair costs. If repair is not possible or the equipment is
lost, compensation at full value is required. The repair or compensation must be
completed within one month from the date of return.

7. In the event of equipment malfunction, it must be reported immediately to the
departmental staff. Unauthorized disassembly or repair is strictly prohibited.

8.  These regulations shall be implemented after approval by the Department Affairs

Meeting. The same procedure applies to future amendments.



